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How   to   View   and   Print   Offer   Forms   in   the  
Automated   Advanced   Acquisi䉠䌀on   Program   (AAAP) 

 

 
Upon   login,   select   the   property   that   you   would   like   to   view/print   by   clicking   the   radial   button.   
Click   the   ‘View-Only’   button. 
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At   the   TOP   of   each   page   (Building,   Parking,   Property   Owner,   Reps   &   Certs,   Operating   Cost,   Space   &   Rates   or 
Attachments)   click   the   ‘Click   Here   To   Print   This   Page’   link   to   do   just   that.    
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At   the   BOTTOM   of   each   page   (Building,   Parking,   Property   Owner,   Reps   &   Certs,   Operating   Cost,   Space   &   Rates   or 
Attachments),   click   the   ‘View   Offer’   button.    

 
Note:   If   you   are   in   edit‐mode,   meaning   that   you   clicked   the   ‘Edit’   bu넣⬀on   instead   of   the   ‘View   Only’   bu넣⬀on   to   enter   the   record,   the   ‘View   Offer’   bu넣⬀on   will   only   be 
available   at   the   last   page,   the   A넣⬀achments   Page. 
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Click   on   any   of   the   Forms   to   open   as   a   pdf.      The   forms   found   on   this   page   are   automatically   generated   as   you   enter 
you   building   and   offer   information   into   the   AAAP.      You   do   not   have   to   manually   fill   out   any   of   these   forms.   
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To   view   the   full   RLP   Package,   click   the   RLP   &   LEASE   DOCUMENTS   link   at   the   top   of   the   page.   
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Search   for   past   and   current   documents   using   one   (1)   of   the   five   (5)   options   shown,   then   click   the   ‘Search’   button. 
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Click   the   corresponding   RLP   #   link   under   Search   Result   that   you   want   to   view. 
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To   view   documents   under   the   Attachments   List,   click   the   magnifying   glass   icon   next   to   the   text   that   identifies   the 
attachment   name. 

 

 


